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Logging into MyRotary
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My Rotaract Club



My Rotaract Club



My Rotaract Club 

12345

Our Meeting Location

ourclubpresident@ourclub.org



Adding New Members



My Rotaract Club 

12345

Our Meeting Location

ourclubpresident@ourclub.org

Click the "Members" tab
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My Rotaract Club 



111111

John Doe

Jane Doe

Doe.John@gmail.com

Doe.Jane@gmail.com
222222

data@rotary.org



My Rotaract Club 
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Once verified, you can continue

















Continue to fill out the required information











to edit a member's information.   Select the three dots to the right of their names and click "view member details"



Select the area of information that you would like to edit.







Navigate Home clicking Home --> Clubs --> Choosing your Rotaract Club 
Then click the "members tab" again









Select the applicable termination date and reason and then click continue 





The member will still show up on your membership list for at least 24 hours after termination.  However, the options for this member will be limited. 





Select the three dots next to the member that you'd like to add and chose "assign a club officer role" 



Select the term you'd like to update and the role and click continue





From the Club landing Page.  Select Club Details 



To edit club contact information, click "edit".  This is the information that RI will utilize to communicate and send invoices to.  Therefore, it is important that this information is correct and up to date.  





Verify the changes and click save



You should see the updated information on the landing page




